UBND TINH THU’A THIEN HUE CONG HOA XA HQI CHU NGHIA VIET NAM
CONG TY TNHH NHA NUGC MTV Déc 1ap — Tw do — Hanh phic
LAM NGHIEP TIEN PHONG

QUY CHE

TRA LUONG, THUONG VA CHE PQ CHO CBCNV - LP
CONG TY TNHH NHA NUOC MTV LAM NGHIEP TIEN PHONG
(Ban hanh kém theo Quyét dinh s6 ~ /OP-CTLNTP ngay  thdng ndm 2016
Céng ty TNHH Nha nuwée MTV Lam nghiép Tién Phong)

I. MUC PiCH

- Viéc tra luong, tra thuong cho timg c4 nhan, timg bd phan, nham khuyén
khich CBCNV — LD cong ty lam viéc, hoan thanh t6t cong vigc theo chuc danh va
dong gop quan trong vao viéc hoan thanh ké hoach san xuat kinh doanh ctia Cong ty.

- Pam bao doi song cho CBCNV - LD cong ty yén tdm cong tac, dap tng
dugc muc séng co ban cia CBCNV - LD cong ty.

- Thuc hién theo ding quy dinh cta phap luat lao dong vé luong, thudng
va cac ché d6 cho nguoi lao dong.

II. PHAM VI AP DUNG: CBCNV- LD toan Céng ty.

III. NOI DUNG

PHAN I: HINH THUC TRA LUONG CHO CBCNV - LD CONG TY

1. Phan loai

- Tra luong theo thot gian: La hinh thure trd lwong cho CBCNV-LD can ctr vao
ngdy lam viéc thue t& cia CBCNV-LD trong thang. Luong thoi gian ap dung cho
CBCNYV - LD lam viéc tai van phong, phu trach Trung tam va BCH cac doi.

- Tra luong san pham: La hinh thirc tra lwong cho CBCNV-LP cin cir vao
sb luong, chat luong san phém lam ra.

- Tra luong khoan: Ap dung cho cac t6 Quan 1y bao vé rimg va t6 Nudi
cdy mé. La hinh thtrc tra lwong cho CBCNV-LD theo sb lugng va chat luong
cong viéc hoan thanh.

- Mtrc luong hoc viéc: 85% luong theo bac lvong dang huong ctia Cong ty.

2. Céach tinh lwong cia cac hinh thirc tra lwong

2.1 Tinh lwong san pham.

- Luong san phém ctia CBCNV-LD duogc tinh dua trén sd luong san phém
dat chat lugng va don gia san phém

- Pon gia san pham do Hoi dong Cong ty quyét dinh.

- Tam ung luong duoc tinh trén co sé sé lwong san pham dugc giao san
xudt va ngay cong trong thang cia CBCNV-LD c6 xac nhan cua trudng bd phan.

2.2 Tinh lvong thoi gian, khodn.

- Luong thoi gian: bang mirc luong toi thiéu ving ma cong ty 4p dung
(2.700.000 déng) nhan véi hé s lwong duge hudng chia cho 26 ngay trong thang.

- Tinh lwong khoan: Theo két qua hoan thanh cong viéc.



- Viéc tinh toan luong cho CBCNV-LD dya vao thoi gian lam viée trén
bang chim cong, theo nguyén tic chinh xac vé sb liéu, dam béao thoi gian tra
luong cho nguoi lao dong dung theo quy dinh.

- CBCNV-LD dugc chim cong hang thang, dugc quyén ddi chiéu voi
bang luong do truong bd phén truc tiép giit.

- Tién luong tra cho CBCNV-LD mdi thang mot lan, vao ngay 28 den
ngay 30 cua thang. D01 v0i luong khoan san pham duoc tam Gmg va duoc quyét
toan sau khi két toan sd luong vao cubi nam.

2.3 Céc trudng hop nghi theo cac ché 6 quy dinh ma dugc huong luong
thi cac khoan phu cp niang nhoc va tién an ca khong dugc hudng trong nhiing
ngay do6. Pugc tinh huéng nhu sau:

+ Nhitng ngay nghi phép nam, ngay nghi vi¢c riéng:

TLyp, vee = M; X 2.700.000 dong/26 ngay
- m;: sO ngay nghi phép ndm, ngay nghi viéc riéng ctia nguoi lao dong thir i
- 2.700.000 ddng: Mirc luong t6i thiéu ving cong ty ap dung.
+ Nhiing ngay nghi 18, tét:
TL. 1 =m; x HSLBQ x 2.700.000 dong/26 ngay
- m;: sO ngay nghi 18, tét cuia nguoi lao dong thir i
- HSLBQ: H¢ sb lvong binh quan cua bd phan ma ngudi dé duoc tinh
huong hay tam tng lvong hang thang.
- 2.700.000 ddng: Mtic lwong ti thiéu ving cong ty ap dung.

3. Mirc lvong co 6, thang luong, biang lwong va phu cap luwong

- Mtrc luong t6i thiéu ving ma Cong ty ap dung la 2.700.000 dong.

- Cong ty xép luong, phu cip luong theo cac thang, bang lwong va phu
cap luong Cong ty xdy dung.

- Luong vién chitc quan 1y chuyén trach: dugc chi tra theo xép hang cta
cong ty (tai Phy luc s6 I ban hanh theo Nghi dinh s6 51/2013/ND-CP ngay
14/5/2013 cua Chinh phu).

- Thu lao d6i véi vién chic quan 1y khong chuyén trach: duoc tinh theo
cong viéc va thoi gian 1am viéc, mirc chi tra do Chu tich cong ty quyét dinh,
nhung khong vuot qua 20% tién luong ctia vién chire quan 1y chuyén trach.

- Luong Giam ddc, Pho Giam ddc, Ké toan truéng, Kiém soét vién lam
viéc theo hop dong lao dong: mirc chi tra do Chu tich cong ty quyét dinh.

- Tién lwong lam co s6 dong BHXH, BHYT va BHTN dugc ghi 10 trong
phu luc hop dong lao dong.

PHAN II: CHE PO VA THU TUC XET NANG LUONG

1. Vé ché d¢ xét nang lwong

Hoi dong cong ty xét nang lwong cho CBCNV-LP mét 1an vao thang 03
hang nam.

2. Nién han va ddi twong dwoc trong dién xét nang lwong: Theo quy
ché nang bac luong ciia Cong ty.

3. Thi tuc xét nang lwong

Pén ky xét duyét nang luong, phong T chiic — Hanh chinh ra soét, tong
hop danh sach CBCNV-LD du nién han nang luong gui cic bd phan dé tham
khao ¥ kién cua truong cac bd phan. Sau d6, phong To chirc - Hanh chinh 1ap



danh sach trinh Hoi dong xét nang lwong ctua Cong ty dé xét duyét. Khi duoc duyét,
phong T6 chire - Hanh chinh soan thao Quyét dinh trinh Giam déc ky chinh thirc.

Pbi voi CBCNV-LD chua duge xét niang luong thi Trudng cac bd phan
giai thich ¢ CBCNV-LP biét 1y do.

PHAN III: CAC KHOAN TIEN PHU CAP VA TRQ CAP

1. Phu cép

1.1. Phu ccfp chure vu

- Truong phong: 500.000 ddng/thang

- Pho trudng phong: 350.000 dong/thang

Phu cép chtic vu dugc tinh tra cing ky tra luong hang thang. Khi khong
lam cong viéc dugc huong phu cip chic vu tir 01 thang trd 1én thi khong huong
phu cap chuc vu.

1.2. Phu cd'p trach nhiém cong viéc

- Phuy trach Trung tdm KHKT va SX Lam NOng nghiép Thién An, doi
truong cac doi: 500.000 dong/thang

- Pho phu trach Trung tam KHKT va SX Lam Nong nghiép Thién An, doi
pho cac doi: 350.000 dong/thang.

- To truong va thi quy: 150.000 dong/thang.

Phy cip trach nhiém duoc tinh tra cing ky tra lwong hang thang. Khi
khéng 1am cong viée dugce hudng phu cap trach nhiém cong viée tir 01 thang trd
1én thi khong hudng phuy cap trach nhiém.

1.3. Phu cdp luu dong

Ap dung hinh thic khoan ddi véi cac dbi tuong sau:

- CBCNV - LD phong Tai chinh - Ké todn va mot s6 CBCNV —LD t6
Nubi cdy md theo tinh chét cong viéc: 150.000 dong/thang.

- CBCNV - LD phong KHKT - BVR: 300.000 déng/thang.

- CBCNV - LD bao vé ring: 300.000 dong/thang.

1.4. Phu ccfp nang nhoc

Ap dung d6i véi cong nhan bao vé rimg; cong nhan thu hai qua, canh,
gidng 1am nghiép; cong nhan khai hoang, lam dat, trong va cham soc ring va
CBCNV — LD T6 Nudi cay md. Mic phu cap &p dung: 150.000 dong/thang.

1.4. Phu cdp khu vuec

- Phu cép khu vuc duoc ap dung ddi véi nguoi lao dong lam viéc ¢ dia
ban ma Nha nudc quy dinh can bd, cong chic lam viéc ¢ dia ban nay dugc
hudéng phu cép khu vuc. Danh muc dia ban huéng phu cép khu vuc duoc thuc
hién theo Phu luc ban hanh kém theo Thong tu lién tich s6 11/2005/TTLT-BNV-
BLDTBXH-BTC-UBDT ngay 05 thang 01 nam 2005 cua lién tich B§ N1 vu,
B§ Lao dong-Thuong binh va Xa hoi, B6 Tai chinh, ij ban Dan toc va cac van
ban stra doi, diéu chinh, bo sung. Mirc phu cép t6i da bang muc tién tuyét doi ma
can bg, cong chtrc trén dia ban dang huong.

- CBCNV — LD dé1 Hai Cat: 0.1 x muc luong co s cua Nha nudc.

- CBCNV — LD déi Binh Dién: 0.1 x mic luong co s¢ Nha nudc.

1.5. An giita ca: Mtic hudng khong qua 680.000 dong/thang.



Ké tir ngdy 01/01/2016, cac khoan phu cép chitrc vu (truong, phd phong),
phu cap trach nhiém cong viéc (Phu trach Trung tim, pho Phu trach Trung tam,
d6i truong, doi phod) duge dung dé dong BHXH, BHYT va BHTN.

2. Tro cap.

2.1. Tro cdp dién thoai:

- Giam dbc: Thanh toan theo hoa don thuc té.

- Ap dung hinh thtrc khoan d6i véi cac ddi tuong sau:

+ Pho Giam ddc, Ké toan trudng, Trudong phong: 200.000d/thang.

+ Pho phong, Phy trach Trung tam, BCH d6i, nhén vién phong KHKT-
BVR, cong nhan BVR: 100.000d/thang

2.2. Tién tro cdp théi viéc: Céc trudong hop ky hop dong lao dong khong xac
dinh thoi han véi cong ty, khi thoi viée thi mi ndm dugc trg cap 50% tién luong
bang mirc tién luong va phu cap lam co sé dé trich nop BHXH, BHYT, BHTN.

Thoi gian dugc tinh trg cap: trude 01/01/2009.

2.3. Tién tro cap nghi cho viéc:

- Truong hop phai ngimg cho viée do 18i cua Giam ddc, Giam ddc cong ty
s& trg cAp cho CBCNV-LP bang 100% mirc tién lwong 1am co s dé trich nop
BHXH, BHYT, BHTN.

- Néu do 18i ctia ngudi lao dong thi nguoi lao dong khong duoc tra luong.

3. Nhirng ngay nghi duwgc hwéng nguyén luwong.

- Nghi 18, tét (10 ngay trong nam).

- Ban than két hon: 03 ngay.

- Con két hon: 01 ngay.

- Cha, me, cha me bén chéng, vo chét; vo hodc chéng, con chét: 03 ngay.

- Lao dong nam dang dong bao hiém xa hoi khi vo sinh con dugc nghi
viéc huong ché do thai san nhu sau:

+ 05 ngay lam viéc;

+ 07 ngay lam viéc khi v sinh con phai phau thuat, sinh con dudi 32 tuan tudi;

+ Truong hop vo sinh doi thi duge nghi 10 ngay lam viéc, tir sinh ba trd
1én thi ctr thém mdi con dugc nghi thém 03 ngay lam viéc;

+ Truong hop vo sinh d6i tré 1én ma phai phau thuat thi duoc nghi 14
ngay lam vigc.

Thoi gian nghi viéc hudng ché do thai san quy dinh tai khoan nay dugc
tinh trong khoang thoi gian 30 ngay dau ké tir ngay vo sinh con.

- Nghi phép:

+ CBCNV-LD théi viéc c6 don xin nghi phep ma chwa nghi phep nam
hodc chua duoc nghi hét sé ngay phép nam thi sé dugc thanh toan tién nhimg
ngay chua nghi nay.

+ CBCNV-LD dang trong thoi gian thir viéc hodac chua ky HDLD khong
xac dinh thoi han thi chua dugc huong cac ché do theo quy dinh.

+ CBCNV-LD dang trong thoi gian lam viéc, do cong viéc can phai giai
quyét va duoc Giam dbc yéu cau ma chua nghi phép trong nam thi duoc nghi bu
vao nam tiép theo.



+ Cong nhan huong luong theo san pham: Do tinh chat cong viéc, mdi
nam duogc tinh huong luong 2 ngay (Hoi nghi tong két doi: 01 ngay; Hoi nghi
Nguoi lao dong: 01 ngay)

4. Cac phuc lgi khac.

- Ban than CBCNV-LD két hon duge ming 1.000.000 dong.

- Cha me hai bén, con, chéng, vo chét duoc Viéng 500.000 déng.

- Thién tai, hoa hoan dugc tro cp: tir 1.000.000 ddng dén 2.000.000 dong.

- Tro cép kho khan: Tur 1.000.000 dén 2.000.000 dong/nguoi tiy hoan
canh ting nguoi.

PHAN IV: CHE PO THUONG

1. Thuéng cudi nim.

- Hang nam Cong ty kinh doanh c6 13i sé& trich tir loi nhuan dé thuéng cho
CBCNV-LD, muc thudéng tury thudc vao mirc trich thuéng mdi nam.

- Mirc thudng cu thé timg CBCNV-LD tuy thudc vao mirc do hoan thanh
cong viéc dé tinh huong nhu sau:

+ Hoan thanh xuét sic: Bang hé s6 1,2 x tong mic trich thuong nim/tong
hé s6 khen thudng.

+ Hoan thanh t6t: Bang hé s6 1,0 x tong muc trich thudng nim/tong hé s6
khen thuong.

+ Hoan thanh: Bang hé sd 0,8 x tong muc trich thuong nam/tong hé s6
khen thudng.

- CBCNV-LD khong hoan thanh nhiém vu: Bing hé sé 0,6 x tong mirc
trich thuong nam/téng hé s6 khen thuong.

- CBCNV-LD bi ky luat thi khong dugc tinh huong.

- Phong Tb chic — Hanh chinh ¢6 trach nhiém 1ap to trinh, du toan téng
tién thuong trude 30 ngdy so voi ngay bit dau nghi tét.

2. Thwong 1€ 30/4, 1/5, ngay Quoc khanh, Tét Am lich

- S tién thudng tir 500.000 dong dén 2.000.000 dong tuy thude vao két
qua san xuat kinh doanh cta Cong ty.

- Phong T6 chirc — Hanh chinh c6 trach nhiém lap to trinh Gidm dbc vé s6
tién thudng, du toan tién thuéng trinh Giam déc trude 15 ngdy so véi ngdy 18
twong ung, 1ap danh sdich CBCNV-LD duoc thudng trudc 3 ngay so véi ngay 18
tuong tng.

3. Thwéng ca nhén, tip thé dat cac danh hiéu thi dua.

- C4 nhén dat danh hiéu “Lao dgng tién tién”: 200.000 dong.

- C4 nhén dat danh hiéu “Chién si thi dua co s¢”: Tt 500.000 dong dén
2.000.000 dong tuy thudc vao murc do dé tai, sang kién cai tién k¥ thuat va loi
ich dem lai cho san xuat. Mirc d6 nay do Hoi dong thi dua khen thuong Cong ty Xet.

- Tap thé to, dat danh hi¢u “Tdp thé lao djng tién tién”: 300.000 dong.

- Tap thé t6 Nudi ciy mo, phong, doi san Xuét va Trung tam KHKT va SXLN
nghiép Thién An dat danh hiéu “Tdp thé lao dgng tién tién”: 500.000 dong.

- Tap thé Phong, doi va Trung tdm dat danh hiéu “Tdp thé lao déng hoan
thanh xudt sic nhiém vu’: 1.000.000 dong.



- Phong Tb chitc — Hanh chinh c6 trach nhiém lap Quyét dinh, danh sach
va s6 tién thuong kém theo trinh Giam ddc ky dé thuc hién sau khi Hoi dong thi
dua khen thudéng Cong ty hop xét.

Trén day 1a ndi dung quy ché tra tién luong, thudng, cong tac phi va trg
cap duoc ap dung ddi voi toan thé CBCNV-LD cong ty va c6 hiéu lyc thi hanh
ké tir ngdy 01/01/2016. Trong qua trinh thuc hién c6 phat sinh vudéng méc, s&
dugc nghién ctru diéu chinh phu hop.

GIAM POC
(ba ky)

TON THAT AI TiN



